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PernameHT BegeHust 92K

1. Ob11re To/I0KeHUsT

1.1. Hacrosimui JOKyMeHT onpefesisieT yCJI0BUS U npaBuiia BegeHus: 7K, KOHTpOJIs 3a
BefeHreM OJK, rpoiieypbl obecrieueHUs] JOCTOBEPHOCTHA BBOAWMBIX B I2K JaHHBIX,
HafIe)KHOCTU WX XpaHeHWs W KOHTPO/sS 3a cooTBercTBueM OJK TpeboBaHUSIM K
JOKYMeHTO00OpOTy, BK/IIOUasl CO3/laHHe pe3epBHBIX KOIWM, TBEpAbIX KOmui (Ha
OyMa>kHOM HOCUTeJIe) U ZIp.

1.2. B COOTBeTCTBMM C [AEUCTBYIOIIUM 3aKOHOZATEIbCTBOM OY BrpaBe
CaMOCTOSITEe/TbHO BBIOMpATh (hOPMBI yUeTa BbITIOJTHEHHS yueOHOM MpOrpaMMBl.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBUE Pe3y/bTaTOB yyeTa AeMCTBYIOIIUM HOPMaM U, B
YaCTHOCTH, HACTOSAILL|EMY PerjlaMeHTY U JIOKa/IbHbIM aKTaM, HeceT pyKoBoguTesib OY.
1.4. OTBeTCTBEHHOCTDb 3a COOTBETCTBUE [aHHBIX ydeTa (akTam peaynv3aluu yueOHOTO
TIpoL{ecca JIeXKUT Ha pykosozutesie OY.

1.5. IIpu BeseHun yudeta HeoOXoauMo obecrieunTh COOMIO/IeHHE 3aKOHOJATENhCTBA O
TepCOHAJIbHBIX TaHHBIX.

2. O61Me npaBwWIa Be/leHUs yJeTa

2.1. BHecenue nHbOpPMAI[MH O 3aHATHH U 00 OTCYTCTBYIOIIUX JIO/DKHBI TIPOU3BOIUTHCS
no (akTy B JeHb TMpoBeAeHUs. Eciu 3aHATHe TPOBOJWIOCH BMECTO OCHOBHOTO
nperno/iaBaresisi, ()akT 3aMeHbl [0/DKEH OTPaKaTbCsi B MOMEHT BHECEHUSl yUeTHOM
3aMucCHu.

2.2. BHeceHue B >XypHa/a MH(OpPMaLMK O JOMAIlHeM 3a/IaHUU [JOJDKHO MPOU3BOJUTHCS
B [leHb MPOBeJ|eHUs 3aHATHS. 3a/laHue [O/DKHO BHOCUTHCS B JKypHasl He Mo3JHee, uemM
yepe3 4 yaca I10c/ie OKOHUAHUS BCeX 3aHSITUN JAHHBIX 00yYarOIUXCsl.

2.3. PekoMmeHlyeTcsl 3apaHee pa3MelllaTh 3ajaHusi, uToObl y oOyyaromuxcs Oblia

BO3MO>XHOCTbB 3a6ﬂaFOBPEMEHHO IJIAHWUPOBATL CBOE BPEMS.



2.4. Pe3ynbTaThl OlleHHWBaHHS BBITIOJTHEHHBIX O0yYarOmMMUCs paboT  [OJDKHBI
BBICTaB/IATBCSA He To34Hee 1 Henenu CO AHSA WX TMPOBeJEeHUs] B COOTBETCTBUU C
npuHATBEIMHA B OY TIpaBW/IaMu OLIeHKH paboT.

2.5. ApXvBHOe XpaHeHUe YUeTHBIX JaHHbIX JOJDKHO MpeJyCMaTpUBaTh KOHTPOJIb 38 UX
1L|eJIOCTHOCTBI0O W JIOCTOBEPHOCTBIO Ha TIPOTSDKEHUM BCero HeoOXOAUMOTro CpOKa,
HarpuMep, C TOMOIIbI0 3/IEKTPOHHOW MOJAIUCUA. DJIEKTPOHHOE XpaHeHWe apXWBHBIX
JJAHHBIX [JOJDKHO OCYLLeCTBJATbCS MHWHHWMA/JbHO Ha JBYX HOCHUTENSIX U XPaHUTHCS B
pa3HbIX TTOMeIeHUsIX.

3. YcnoBusi COBMeII[eHHOTO XpPaHeHUsl JaHHBIX B 3/IEKTPOHHOM BHe M Ha OyMaKHBIX
HOCHUTeJISIX

3.1. [Ins ¥ucrnoib30BaHus IaHHBIX U3 37IEKTPOHHOM (DOPMBI B KaueCTBe JOKYMEHTOB OHU
BBIBOJSITCS Ha TevaTh W 3aBepSIFOTCS B YCTAHOBJIEHHOM TOpsiKe. APXUBHOe XpaHeHHe
YUeTHBIX JIaHHbIX Ha OyMa)kKHbIX HOCUTEJISIX JO/DKHO OCYIIeCTB/ISTHCSA B COOTBETCTBUM C
JNEeNCTBYIOIMM AJIMUHHCTPATUBHBIM peryiaMeHToM PocoOpHaj3opa, YTBep)KAeHHBLIM
nprka3oM MuHoOpHayku Poccuu ot 21 stuBapst 2009 r. N 9.

3.2. CBojiHasi BeIOMOCTh UTOTOBOM yCHEITHOCTH K/lacca 3a yueOHbIM To/l BIBOAUTCS U3
CUCTEeMbI yueTa B TOM BU/jle, KOTOPBIA MpPeAyCMOTPEeH [eNCTBYIOIUMU TpeboBaHUSIMU
apxXUBHOU CykObl. Ec/ii laHHBIE TI0 yueOHOMY TOJly XPaHSTCS B 3/IeKTPOHHOM BH/E,
CBO/JIHAsl BeJIOMOCTh MOYKeT OBIThb TepejlaHa B apXWB Cpa3y II0 3aBepIleHUM Be/leHHs
yyeTa B COOTBETCTBYIOLL|EM K/IaCCHOM JKypHarse.

3.3. Tlpu BejleHHMH yueTa B 3/IKTDOHHOM BH/le HeOOXOZMMOCTb BbIBOJA JAHHBIX Ha
revatb [ UCIO/Ib30BaHUsI B KayecTBe JOKYMEHTa OrpefessieTCsd COOTBeTCTBUEM
rcrionb3yemMo nH@opMaimonHou cuctembl ['OCT P MCO 15489-1-2007 «Cucrema
CTaHJapTOB 10 WHoOpMalK, OUOIMOTEUHOMY W U3/aTesbCKOMY Jeny. YTIpaBjieHue

nokymeHTamu. O61iie TpeboBaHMs».



